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Ilonoxxenue
0 MOPSIIKE pa3paObOTKH, IPUHSITHS U YTBEPKACHUS JIOKATbHBIX HOPMATHBHBIX aKTOB
1. OO0ume noJI0KEeHU
1.1. Hacrosimee Ilonoxenue o nmopsinke pa3pabOTKU U MPUHATHS JIOKATbHBIX HOPMATHBHBIX

akToB (nainee - [lonoxxeHue) onpenenseT OCHOBHbIE TPeOOBaHUS K MpoLeaAype pa3pabOTKH MPOEKTOB
JOKaJbHBIX HOPMATUBHBIX aKTOB JOJDKHOCTHBIMH JHIAMA MYyHHIMOAIBHOTO aBTOHOMHOTO
JOUIKOJIFHOTO 00pa3oBaTelabHOro yupexaenus ropojaa Koransiva «Koaokonbunky (Janee mo TeKCTy
JOY), nopsaky ux TPUHSATHS, BHECEHUS B HUX JOMOJIHCHHH W HM3MEHEHHH, a Tak)K€ OCHOBHBIC
TpeOOBaHUSI K CONEP)KAHMIO JIOKATHHBIX HOPMATHBHBIX AaKTOB, Pa3pabOTaHO B COOTBETCTBUU C
®enepanpabiM 3akoHOM OT 29.12.2012r Ne273-®3 «O6 obpazoBanuu B Poccuiickoii denepannmy,
[Tpukazom MunmcrepcTBa oOpa3zoBanus u Hayku Poccuiickoit @eneparuu ot 31 uromns 2020r. Ne 373
«O0 yTBep)KIIEHUHU TOPSIKAa OPraHW3AIMN W OCYIIECTBICHHUS OOPa30BATEIbHON AESITEIBHOCTH IO
OCHOBHBIM 00111€00pa30BaTeIbHBIM MTPOTPAMMAM o0pa3oBaTeIbHBIM MporpaMMam
JOUIKOIBFHOTO 00pa3oBanusy, TpynoBsiM konekcom PO.

1.2. llon «IOKaIbHBIMA HOPMATHBHBIMH aKTaMW» B CMbIciie Hacrtosimero [lomoxxeHwus
NOHUMAIOTCSl pa3pabaThiBaeMble W NPUHUMAaeMble aIMUHHCTpalMel, OpraHamMH YIpaBICHHS
JIOKaJIbHbIE HOPMAaTHUBHBIE aKThl, ompenenstone npaBoBoil cratyc 1OV, mpaBa u 00s3aHHOCTH
JOJKHOCTHBIX JIMI[ U paOOTHUKOB, @ PAaBHO MHbIE NMPUPABHEHHBIE K HUM aKThl, YCTaHaBJIMBAIOLIUE
HOpPMBI (MpaBuia.) OOIIEro XapakTepa, MpeAHa3HAuY€HHbIE I PeryJupoBaHus y MpPaBICHUECKOMH,
o0Opa3oBaTebHON, (PUHAHCOBO-DKOHOMUYECKOW, aJIMHHHCTPATHBHO-XO3SIHCTBEHHOW W KaJpOBOI
nestenbHOCTH JJOY.

1.3. Ha ocnoBe Hactosmiero [lomokenuss pa3pabaThIBalOTCS W MPUHUMAIOTCS CIIEAYIOIINE
TPYIIIBI JOKATBHBIX HOPMAaTUBHEIX aKTOB (BCETrO 7 BHIIOB):

1.3.1. JlokampHBIE€ aKTBl, pPETJIAMEHTHUPYIOIINE aIMHUHUCTPATUBHYI0O U  (UHAHCOBO-
XO3SUCTBEHHYIO NIEATEIHLHOCTh, MPUHUMAIOTCS Ha 00IIeM coOpaHuW paOOTHHKOB YUpPEXKICHUS,
YTBEPKIAIOTCS 3aBEIYIOLIIM.

1.3.2. JlokanbHbIe aKThI, PETJIAMEHTHPYIOIIME BOIPOCHI OPraHU3alUU 00pPa30BATEIHLHOTO
nporecca, IPUHUMAIOTCS Ha TIE1Iarorn4eckoM COBETE, YTBEPKIAI0TCS 3aBEAYIOLIUM,

1.3.3. JlokanbHbI€ aKThl, pPErIaMEHTUPYIOIIME OTHOIICHUsI paboTonarenst ¢ pabOTHUKaMU U
OpraHU3aIUI0  Y4eOHO-METOJIWYECKOW paboThl, COIIACYIOTCS C TEPBHUYHON MPOGCOr03HOM
OpraHu3anuei, yTBepKIal0TCs 3aBe1YIOLIIM.

1.3.4. JlokanpHbIC aKThI, PETIAMEHTHPYIOIINE ICATEIBHOCTh OPraHOB CAaMOYTMpAaBICHUS B
00pa30BaTEIIbHOM YUYPEKICHUH, MPUHIMAIOTCS Ha TEPBBIX 3aCeAaHMsIX OPraHOB CaMOYITPAaBJICHHS,
YTBEPKIAIOTCS 3aBEIYIOITIM.

1.3.5. JlokanmpHble aKkThl, OOECIEYMBAIONINE TMPABUIBHOC BEACHHE JCIIONPOU3BOJICTBA
0011e00pa30BaTEILHOTO YUPEKIACHHS, pa3padaThIBaeT JIMIIO0, OTBETCTBEHHOE 32 BEJCHHE KaJpPOBOM
paboThl CaMOCTOATEIBHO, JUOO C YyYacTUEM MPHUBJICUYCHHBIX CHEIHAIMCTOB M YTBEPKIAOTCS
3aBEAYIOLIUM.

1.3.6. JlokaibHble aKThl OPraHU3ALMOHHO-PACIIOPSIUTENBHOIO XapakTepa (IpUKasbl,
pacnopsbKeHHs, YBEJOMJIEHHS U Jp.), MPOEKTHl pa3padaThIBAIOTCSI OTBETCTBEHHBIMH JUIIAMHU
(3amecTHTENM 3aBEAYIOIIEro, 3aMecTuTeNnb 3aBenayromero HO AXP, rnaBHblii Oyxrantep,
CHEIUAINCTHI 110 OXPaHE TPYa), YTBEPKIAIOTCS 3aBEIYIOIIHM.

1.3.7. Ilpu m0pUHATHUM JIOKAJIbHBIX HOPMATHBHBIX AaKTOB, 3aTPardBalOlIUMX IpaBa
BOCTIUTAaHHHUKOB, YUYUTHIBACTCSI MHEHHE COBETA Y UPEHKICHHSL.



1.4 TIpenycmotpeHHbid HacTosmKM [lookeHneM nepeueHpb JOKaIbHBIX HOPMATHUBHBIX aKTOB
HE SBIJIAECTCS MCUEPIBIBAIOIINM, B 3aBUCUMOCTH OT KOHKPETHBIX YCIOBUW NEATEIBHOCTH UM MOTYT
NPUHUMATHCS WHBIE JTOKAIBHBIE aKThI.

1.5. Hacrosmee [lonoxxenne npuHUMaeTCs Ha o0IIeM cCOOpaHUH paOOTHUKOB Y UpEKICHUS,
KOTOPBI TOJHOMOYEH BHOCHUTh B HEro JAOMNOJHeHHWs U u3MeHenus. Hacrosimee Ilomoxenue
YTBEpKJIaeTcs IPUKA30M 3aBEIYIOILETO.

2. Ilopsipok pa3paboOTKU U COTIACOBAHUSA JOKAIBHBIX HOPMATUBHBIX aKTOB

2.1. Pa3paboTka JIOKaIbHBIX HOPMATUBHBIX aKTOB MTPOU3BOAMUTCS:

2.1.1. TlepBuuHO: mTOCiE BCTyIUIGHHS B cuiay Hactosamero I[lomoxeHuss B mopsike,
IPEyCMOTPEHHOM HACTOSIIIMUM pa3JieJIOM C OCOOEHHOCTSIMHM, YCTAHOBJIEHHBIMU pas3fieiioM 8
«lIepexoaHble MOTOKEHUS».

2.1.2. B ciydasx, npeaycMOTpeHHbIX IL.11. 4.2. u 4.4. Hactosmiero [TonoxeHus.

2.2. Opranbpl, KOMIETEHTHbIE MPUHUMATh PEUICHUs O Pa3padOTKe U MPUHITUU JIOKATBHBIX
HOPMAaTHBHBIX aKTOB:

2.2.1. 3aBenyronuii;

2.2.2. 3aMecTUTeNH 3aBEAYIOMIETO MO0 COOTBETCTBYIOIIMM HANIPABIICHUSM JESTEIEHOCTH,

2.3. Ykazanwpie B m.m. 2.2.1. m 2.2.2. MO0JDKHOCTHBIC JIMIIA, TPHUHSBIINE pPEIICHHE O
pa3paboTKe JIOKaJbHBIX AaKTOB BIPaBE IMOPYYHTHh IMOATOTOBKY IIPOEKTa COOTBETCTBYIOIIEMY
nomxHOcTHOMY JHIy IOV, mubo pazpaboTaTh IPOEKT CaMOCTOSTENBHO. B m000M citydae momiexuT
U3JIAHUIO PACIOPAIUTENbHBIN TOKYMEHT, ONpeAesomuil pabouyto Ipyniy no pa3paboTKe IpOoeKTa,
CPOKM M HalpaBjieHMs] pa3pabdOTKH JIOKAJIbHOTO aKTa, IMOPSJIOK €ro COrjlacoBaHUsl C APYTUMHU
OpraHaMH, JOJDKHOCTHBIMU Jinamu JIOY.

2.4.00muii  NOpANOK TEPBUYHOM pa3pa0OTKM JIOKAJbHBIX HOPMATUBHBIX aKTOB IO
BCTYIUIEHUU B cuily Hactosmero [lonoxenus:

2.4.1. JlokanpHBI HOPMATHBHBIA aKT pa3pabaThiBacTCs B COOTBETCTBHH C HACTOSIIUM
[Tonoxennem, TpeOOBaHUSMH, MPEABABIICMBIMH K TaKHUM aKTaM 3aKOHOIATEILCTBOM, a TaKXKe
KOHKPETHBIMU HAITPABJICHUSMH JIEATEIHHOCTH U OOS3aHHOCTSIMU PAOOTHHKOB C YYETOM CHEIU(DUKH
JOV.

2.4.2. Tlocne cornacoBaHMsI MPOESKTOB JIOKAIBHBIX HOPMATUBHBIX aKTOB, HA TIPEIMET MX
COOTBETCTBUS 3aKOHOAATENLCTBY PD, HacTostmeMy [lomokeHn o, HBIM 00s13aTEIIFHBIM HOPMATHBAM,
a TaKke 00beMy 3aj7a4, IPaB M 00sI3aHHOCTEH, UCXO U3 CTPYKTYphI JJOY, IpOEKTHI TIOKaTbHBIX
HOPMAaTHBHBIX aKTOB MPEJICTABIIAIOTCS HA YTBEPKICHHUE 3aBEIYIOLIEMY.

3. HOpH}IOK HU3MCHCHHA U OTMCHBI JIOKAJIbHBIX HOPMATHBHBIX adKTOB

3.1. JlokanpHBIE HOPMATHUBHBIE AaKThl MOTYT OBITH HM3MEHEHBI W JOIOJHEHBI TOJBKO
IPUHITHEM HOBOW PENAKIMHU JIOKaJTbHOTO HOPMAaTHBHOTO aKTa B IMOJHOM OOBEME aKkTa - IyTeM
YTBEPKIACHHSI HOBOT'O JIOKAJIbHOTO HOPMATHUBHOTO aKTa.

3.2. JlokanbHble HOpPMATHBHBIE aKThl MOJJIEKAT H3MEHEHUIO, JIOTIOJHEHHUIO, OTMEHE B
CIIEIYIOIINX CITy4asiX:

3.2.1. Peopranuzanus JOVY.

3.2.2. U3smenenue ctpyktypbl JOY ¢ wu3MeHeHHEM HaMMEHOBaHUs JHOO 3amady "
HAIpPaBIICHUH JACSITETbHOCTH.

3.2.3. U3menenune 3akoHonmarenbcTBa Poccuiickoit denepanuu, BICKyIIEe CYIIECTBEHHOE
U3MEHEHUE KBaTU(PUKALNOHHBIX, TPeOOBaHUM, MPeabIBIsIeMbIX K paboTHHKaM. [1oja cymiecTBEeHHBIM

U3MEHEHHEM B CMBICIIC HacTOsIIero [1onokeHnss MOHUMaeTCs:
- U3MEeHeHHe TpeOoBaHui 6€30MacHOCTH paboT U YCIYT;

- BBCACHUEC HOBBIX @eﬂepaﬂbHHX TOCYJapCTBCHHLBIX CTAHAAPTOB;



- U3MEHEHHE HaMMEHOBAHUS JIOJDKHOCTEH U JOJHDKHOCTHBIX (DYHKITHH;

- U3MEHEHHe o0beMa 3HAHWW, TOJHOMOYMA U OTBETCTBEHHOCTH pPaOOTHHKOB,
npencrasisionmx JJOY B OTHOLIEHUSX C TOCYAapCTBEHHBIMH OpraHaMH U CTOPOHHUMU
OpraHu3aIUsIMU.

3.4. JlokanbHbIE HOPMATHBHBIE aKThI MOTYT OBITH JOCPOYHO U3MEHEHBI:

3.4.1. B ciiy4yae BHECEHUS U3MEHEHHH B yupeauTenbHbie ToKyMeHTsl JJOY.

3.4.2. Ilo pe3ynbTaTam aTTecTaluu paboYux MeCT.

3.5. IlpennoxkeHne o BHECEHHMHM H3MEHEHHH MOXXET HMCXOAMUTH OT JIIOOOT0 OpraHa W JuIa,
KOTOpPBII corimacHo Hacrtosimiemy [lomojkeHHI0 MMeeT NpaBO CTaBUTh BOMPOC O pa3paboTke u
NPUHSATHH COOTBETCTBYIOLIETO JIOKAJIBHOTO aKTa JTUOO0 YyTBEPKAATh 3TOT JOKYMEHT.

3.6. OTMeHa JIOKaJbHOTO aKTa B CBSI3U C YTPATOM CHIIBI IPOU3BOAUTCS mpuka3om 1o JOVY.

4. TlopsmoK NPUHSATHS, BCTYIUICHUS B CUITY ¥ CPOK JCHCTBUS JIOKAJTHHBIX HOPMATHBHBIX aKTOB

4.1. Tlpenycmotpennbie m. 1.3. Hacrosmiero IlosmoskeHHs JIOKadbHbIE HOPMATHUBHBIC AKThI
NPUHUMAIOTCS YITOJIHOMOYEHHBIM OPTraHOM M YTBEP)KIAIOTCS 3aBEAYIOIIMM B TCUCHUHU 3-X JTHEH B
COOTBETCTBHUH C 3aKOHaMH U Y ctaBoMm JIOVY.

4.2. JlaToil TPUHATHS JIOKAJIBHOTO HOPMATHBHOTO aKTa CYUTACTCSA JaTa €ro IMPUHSTHSI
COOTBETCTBYIOIUM OPTaHOM YTIPABJICHHS, HAHECEHHAs YTBEPAUBIINUM €r0 JIOJDKHOCTHBIM JIMIIOM Ha
rpude yTBEPKICHUS, €CIT HHOE HE TIPETYCMOTPEHO CAMHUM JIOKAIIBHO HOPMATHBHBIM aKTOM.

4.3. JlokanbHBIE HOPMATUBHBIE aKTHl JACHCTBUTEIHHBI B T€UCHHUE S5 (TATH) JET ¢ MOMEHTA MX
npuHATHA. [10 UCTEUeHNN YKa3aHHOTO CPOKa JIOKAJIbHBI HOPMATHUBHBIA aKT MOJJICKAT IMEPECMOTPY
Ha MpeaMeT W3MEHEHUs TpeOOBaHM JCHCTBYIOMIETO 3aKOHOJATEIHCTBA, a PAaBHO WHBIX YCIIOBHUH,
BIIEKYIIIUX W3MCHCHHE, JOMOJHEHHE OO0 OTMEHY 3aKpEeIUICHHBIX B HHUX TNoJIokeHuH. Ilpwm
OTCYTCTBHH TaKHX YCJIIOBHH JIOKQJIHPHO HOPMATHUBHBIC aKThI MOTYT OBITh IIOBTOPHO MPHUHSTHI B TOM K
PEIAKIIAH.

44, O TpUHATBIX aKTax [JOJDKHBI OBITH  00S3aTENBbHO  W3BEIMICHBI  yYACTHUKHU
00pa30BaTEIBHOTO TPOIECCca, KOTOPHIX KAaCAIOTCS IPUHATHIE HOPMBI (TIPaBHJIA), ITyTEM BBIBEIIMBAHUS
myOJIUYHOTO 00BSIBICHUS (B TOM YUCIIE C pa3MeElleHHeM Ha o(UIIMaIbHOM caifite B ceTu MIHTepHeT) B
S-THEBHBIN CPOK C MOMEHTA MPUHSATHUS JAaHHOTO aKTa.

5. HOpHI[OK O3HAKOMJICHH: C JIOKAJIbHBIMH HOPMATUBHBIMH dKTaAMH U UX XPAHCHUC

5.1 O3nakomiienue paboTHukoB IOV ¢ nokalibHBIMU HOPMATUBHBIMU aKTaMU IIPOU3BOIUTCS
nocine ux yrBepxkaeHus. IlomoxkeHusi, HENOCPEACTBEHHO OTHOCSIIMECS K CIIyKEOHOH AesITeTbHOCTU
paboTHUKOB ® AOMKHOCTHBIX Juil JOVY, npeabsaBisioTcs WM IS JUYHOTO O3HAKOMIICHUSI.
O3HakoMJIeHME C  BBIIICYKA3aHHBIMU  JIOKAJbHBIMU  aKTaMU  COTPYJIHUKOB  CTPYKTYPHBIX
NOJIpa3/ICJICHNI BO3J1araeTcsl Ha 3aMECTUTENIEH 3aBEYIOIIEr0 COOTBETCTBYIOIIUX HAIIPaBICHUM, IS
Yero JIOKaJbHbIE HOPMAaTUBHBIE AKTHI NEPENAIOTCA 3aMECTUTENSIM 3aBeqyromero. O3HaKOMIIEHHE C
JIOKQJIBHBIMH HOPMATHBHBIMH aKTaMH JIMIl, BHOBb ITOCTYMAIONUX Ha paboTy, MPOU3BOIAUTCS
3aMEeCTHTEISIMH 3aBEAYIOLIEro NMpH 0(OpMIICHUH LA Ha paboTy. 110 pe3ynpraTamM 03HAKOMIICHUS C
JIOKQJIbHBIM HOPMAaTUBHBIM aKTOM COTPYAHHUK COOCTBEHHOPYYHO COBEpPILAET B HIXKHEM MPABOM YTy
MOCJIEHET0 JIUCTa aKTa HAIMKNCh, COAEPXKAILILYIO MOJHOCTHIO €ro (aMUINI0 M WHULHUAIbBI, JTUYHYIO
MOAMKCH U 1aTy O3HAKOMJICHHS.

[Ipn o03HaKOMJIEHMH C OJHHM JIOKQJIbHBIM aKTOM 3HAUYUTEIHHOTO KOJMYECTBa pPaOOTHUKOB
JIOITYCKAaeTCsl MCIIOJIb30BAHUEM €IMHOI0 JKypHajla O3HAaKOMJIEHHbIX Jul. [Ipm 3TOM B KypHaie

YKa3bIBAIOTCA:
- IOJTHOE HAaMEHOBAaHKE JIOKAJIbHOTO aKTa,

- TOJDKHOCTHU ¥ (paMIJIMK 03HAKOMIISIEMBIX JIULL;
- MIOANKCH U JAAThl O3HAKOMJICHUS TPOCTABJISIOTCS, UMH OT PYKHU.

5.2. Huadopmauus O TPUHATHH JIOKAJIBHBIX HOPMATHBHBIX aKTOB, CYIIECTBEHHO
U3MEHSIONIMX NpaBa U 00s3aHHOCTU PaOOTHUKOB, HE MO3AHEE S5 AHEW NODKHA OBITH HANpaBlIeHA B



nepBuuHyr0  npodcoros3nyto  opranuzanuio  JIOY. Unener npodkomMa  JOMKHBI  OBITH
OCeCIPEensITCTBEHHO JOIMYIIEHB K O3HAKOMJICHUIO C MPUHSTHIMU JIOKAJHHBIMH aKTaMU IO MOMEHTA
BCTYIUICHUS UX B CHITY.

5.3. Bce opuruHambl JTOKaJIbHBIX HOPMATHBHBIX AKTOB XPAHATCS B IANKE, OTHOCSIICHCS K
HOMeHKJIaTtype 3aBeayromiero JJOY. B ciydae npuHSTHS HOBBIX JIOKAJIBHBIX HOPMATHBHBIX, aKTOB,
WX OPUTHMHAJIBI TTIOMEIIAIOTCS B COOTBETCTBYIONIYIO nanky. [Ipu 3ToM Ha paHee NelCTBOBABIIEM aKTe
JieIaeTcss OTMETKa 00 yTpare UM Cwiibl. Komuu JOKaJbHBIX aKTOB, OTHOCSIIMXCS K JCSATCIBHOCTH
JOVY 1 10mKHOCTHBIM 00SI3aHHOCTSIM €T0 COTPYAHUKOB, OCTAIOTCS Ha XpaHEHUHU B apXHBE.

6. 3aKIIIOUUTEIBHBIE TTOJIOKECHUS

6.1. IlonoxeHue BCTymaeT B CHIY C JaTbl YTBEP)KICHHS €r0 3aBEAYIOIIUM H JEHCTBYyeT
OeccpoyHo.

6.2. V3MeHeHHs M JONOJHEHHWs, BHECEHHbIE B Hacrosimee [lomokeHue, ecnmu MHOE HE
YCTaHOBJICHO, BCTYMAIOT B CHIIY B TIOPSIIKE, TPEeIyCMOTPEeHHOM AaHHbIM [lonoxxenuem. M3menenus u
JIOTIOJTHEHMsI, BHECEHHbIE B HacTosmee [lonoxxenue, TOBOIATCS A0 CBEICHUS YKa3aHHBIX B HEM JIUI]
HE TIO37HEE 2 HEeAeNb C MOMEHTa BCTYIUICHHS €ro B cuiy. KOHTponb 3a mMpaBWIBHBIM U
CBOEBPEMEHHBIM HCIOJHEHHEeM Hactosauiero IlomoxkeHust Bo3maraercs Ha  3aBEYIOLIETO,
3aMEeCTHTENel 3aBeyIOIIEro.

7. IlepexomHbIE OTOKEHUS

7.1. Pabota mTO TOATOTOBKE TMPOEKTOB JIOKATHHBIX HOPMATHUBHBIX AaKTOB HAYMHAETCS
HE3aMeUIUTEIHFHO 0 BCTYIUICHUH HacTosmero [TomoxeHus B cuiy.
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